CITY OF LAKE ALFRED

JOB DESCRIPTION

TITLE:
Code Enforcement Officer

DEPARTMENT:
Building and Zoning

GENERAL DESCRIPTION:  Performs responsible technical and administrative work in the enforcement and compliance of municipal laws, standards and regulations.

ESSENTIAL JOB FUNCTIONS:

A. Responsible for daily field inspections, as well as investigating and enforcing municipal codes, laws and ordinances within the city.

B. Prepares descriptive reports, maintains logs and records and issues citations and notice of violations to property owners and tenants in violation of the City’s codes and/or regulations.

C. Condemns unsafe structures and initiates demolition procedures when necessary.

D. Performs follow-up inspections, and when necessary, coordinates with various city departments, local, state and federal regulatory agencies, private utility companies, realtors, etc. to ensure that violations are corrected.

E. Responds to inquiries and provides information, interpretation and explanations concerning the city’s code enforcement policies, services and procedures to city staff, advisory boards and the general public.

F. Examines, interprets and comments on applications, plans and specifications for various city permits.

G. Serves as the staff liaison to the Code Enforcement Board and testifies in court proceedings.

H. Performs other related duties as directed or required by the Building Official.

MINIMUM QUALIFICATIONS:

KNOWLEDGE, SKILLS AND ABILITIES:

· Knowledge of the principles, methods, practices, rules and regulations, procedures and operation of code enforcement.

· Knowledge of applicable municipal laws, standards and regulations relating to various land use, nuisance and public safety codes.

· Ability to establish working relationships with co-workers, advisory boards and other governmental representatives, architects, developers, realtors, engineers, contractors, consultants, professional and technical groups and the general public.
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EDUCATION AND EXPERIENCE:

High school graduation or possession of an acceptable equivalency diploma required, graduation from an accredited college or university with an Associates Degree in related field desired.  Must have a minimum of two (2) years experience in code enforcement, inspection, building inspection, law enforcement, land use, public administration or related field.  (A comparable amount of education training or experience may be substituted for the minimum qualifications.)

LICENSES, CERTIFICATION OR REGISTRATION:

· Valid Florida Driver’s License

ESSENTIAL PHYSICAL SKILLS:

· Acceptable eyesight (with or without corrective lenses)

· Acceptable hearing (with or without a hearing aid)

· Ability to communicate orally and in writing

ENVIRONMENTAL CONDITIONS:

Works in an office environment as well as outdoors.  (Reasonable accommodations will be made for otherwise qualified individuals with a disability.)

POSITION CLASSIFICATION EXEMPTION STATUS:


Non-Exempt

